The Personalized Learning Center’s Flexible Attendance
Accommodation Policy

Overview

The Personalized Learning Center (PLC) Flexible Attendance Accommaodation Policy establishes
an agreement between instructors and students regarding absences due to qualifying
conditions under the Americans with Disabilities Act (ADA). This is a collaborative process
involving both students and faculty.

Through this agreement, instructors help define what constitutes "reasonable accessibility
measures (accommodations)” in the classroom, providing students with clear guidelines for
managing absences. Each course instructor will identify, define, and assess the essential
requirements of their course.

Process

f Two weeks before the semester begins, the PLC contacts students with Flexible Attendance
Accommodations to confirm if their upcoming semester schedule is finalized and to explain
the steps of the Agreement Process.

o If the schedule is finalized, the PLC will reach out to instructors.
o If the student does not respond to the PLC’s communication, the PLC will contact
instructors during the first week of class.

I For courses with students who have Flexible Attendance Accommodations, Instructors will
receive an email with information about the process and the Instructor Agreement Form.

0 Instructors are asked to complete this form promptly.
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